PHONG GD&PT HAI HAU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS HAI HUNG Péc lap - Tu do - Hanh phiic
S6: 68 /KH — THCSHHUNG Hdi Hung, ngay 15 thang 11 nam 2024
KE HOACH

Thue hién nhiém vu cong nghé thong tin va chuyén doi sd
Nam hoc 2024-2025

Thuc hién cong vian sd 1515/SGDDT-GDTrH ngay 30/8/2023 cia SO
GD&DT Nam Dinh vé viéc Hudng dan thyc hién cong tac gido duc chinh tri, tu
tudng, hoc sinh, sinh vién, giao duc thé chit, y té truong hoc, cong nghé¢ thong tin
nam hoc 20232024;

Ké hoach sd 1553/KH-SGDDT ngay 06/9/2023 cia S6 GD&PT Nam
Dinh vé viéc trién khai thuc hién va danh gia mirc do chuyén ddi sb trong cac co
so gido duc pho thong va gido duc thudng xuyén;

Can ctr tinh hinh thyc té ctia nha truong nam hoc 2024-2025.

Truong THCS Hai Hung xay dung Ké hoach thuc hién nhiém vu cong
nghé thong tin (CNTT) va chuyén ddi sé ndm hoc 2024-2025 nhu sau:

I. MUC TIEU

1. Muc tiéu

Thuc hién hiéu qua UDCNTT va chuyén doi s6 dé tiép tuc doi mdi phuong
thire day va hoc, quan 1y gido duc, quan tri nha trudng gép phan tao chuyén bién
vé chit luong gido duc.

2. Cac chi tiéu chinh

100% can bg, gido vién, nhan vién trng dung hi¢u qua CNTT trong cong
tac quan 1y va giang day, biét str dung cac phan mém day hoc, phan mém quan ly
thi va phan mém quan 1y chat lugng;

100% cén bd gido vién thanh thao trong viéc sir dung s6 diém, hoc ba dién
tir va thyc hién gui, duyét gido an truc tuyén thong qua Office 365; biét sir dung
google drive, google meet, mdt s6 phan mém day hoc truc tuyén. . .;

100% CB, GV, NV khai thac hiéu qua mang Internet, st dung hom thu
dién tir, website cia Phong GD&DT, S6 GD&DT, cua nha truong.. dé phuc vu
cho cong viéc;

100% cac dich vu cong phuc vu phu huynh, hoc sinh duoc trién khai nhu:
Cung cip day du cac loai mau don, cong khai cac loai danh sach lién quan dén
hoc sinh;

100% phu huynh hoc sinh biét truy cap phan mém quan 1y nha truong
Vnedu dé biét két qua hoc tip clia con em minh;
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100% bao cdo dinh ky, bao céo théng gido ké duc duogc thuc hién qua hé
thdng bo cao trén phan mém CSDL nganh Gido duc tinh Nam Pinh ding yéu
cau va thoi gian quy dinh; 100% phu huynh thanh toan hoc phi qua vi dién tir;

100% t6 nhom chuyén mon xay dung duoc hoc li¢u s6. Mdi td chuyén
mén ¢6 it nhat 01 thiét bi sb du thi cép trén;

Panh gia mirc 46 chuyén ddi s6 trong nha trudng dat tir murc kha tro 1én.

II. CAC NHIEM VU TRONG TAM

1. Quan tri€t cac van ban chi dao

Tuyén truyén, quan triét Thong tu sé 37/TT-BGDDT ngay 05/10/2020 va
cac van ban chi dao cua B GDDT, UBND tinh Nam Dinh, S GDDT va cac van
ban lién quan dén nhiém vu CNTT va chuyén d6i sb t6i doi ngii can bd, gido
vién, nhan vién nha trudng. Pay manh cong tac thong tin, tuyén truyén vé Luat
An ninh mang, vé vai tro ciia ing dung CNTT va chuyén doi sd trong cac hoat
dong GDDT tdi can b, gido vién, nhan vién va hoc sinh nha trudng.

2. Kién toan t6 chirc bd phan phu trach CNTT.

3. Xay dung ké hoach trién khai thyc hién nhiém vu ung dung CNTT va
chuyén doi sd; ban hanh quy ché quan 1y, phan coéng cu thé trach nhiém vé quan
1y, van hanh va khai thac st dung cac h¢ théng CNTT, dam bao an toan, an ninh
vé thong tin khi trién khai cac tmg dung CNTT.

4. Tang cudng cac ngudn lyc ciia nha nudc va xa hoi, nang cao chat lugng
nhan luc, dam bao cac diéu kién vé ha tﬁng, co s& vat chit va trang thiét bi trién
khai img dung CNTT va chuyén d6i sb.

I1I. NHIEM VU VA GIAI PHAP CU THE

1. Ung dung CNTT va chuyén ddi s6 trong d6i méi phwong thirc quan
tri co' s& giao duc va quan ly gido duc theo huwdng tinh gon, hi¢u qua, minh
bach

1.1. Sir dung phan mém QLNT (Vnedu)

a. Chi tiéu

100% CB, GV, NV thuc hién khai thac hiéu qua phan mém quén 1y truong
hoc Vnedu dé quan ly viéc day va hoc;

100% 1anh dao nha trudng ap dung ky sé hoc ba, s diém trong Vnedu;

100% CB, GV thuc hién nghiém tac, dung thoi gian quy dinh viéc nhép
diém, nhan xét, danh gia hoc sinh.

b. Nhiém vu

Tiép tuc khai thac va str dung hiéu qua cac chirc ning trén phan mém QLNT,
day manh ning luc quan 1y, quan tri, diéu hanh cac hoat dong gido duc trén moi
truong mang, xdy dung moi truong lam viée va twong tac truc tuyén cho can bo, gido
vién, nhan vién, hoc sinh han ché cac thu tuc hanh chinh khong can thiét, dam bao
tudn thil cac quy dinh ctia phap ludt vé bao vé an toan thong tin c4 nhan;
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Thuong xuyén cap nhat, ra soat ddm bao tinh chinh xac vé dit liéu cua don
vi trén phan mém QLNT (c4c truong thong tin vé Truong - Lép hoc, Hoc sinh,
Doi1 ngili, Phong hoc, Ngan sach nha nudec...); thuc hién chirc nang ndp dir licu tur
phan mém QLNT 1én hé thong CSDL nganh gido duc ctia S& GDPT theo hudng
dan cta S& GDDT.

Tang cudng st dung hd so sb sach dién tir trén hé théng phan mém QLNT
theo hudng dan tai cong vin 385/SGDDT-CTTT ngay 11/4/2019 ctia S& GDDT.

c. Giai phap

Phén céng nhiém vu cy thé cho can b, gido vién nhan vién nha trudong:

+ Pong chi Tran Thi Hoa — P.Hiéu trudong: Phu trach chung. Chiu trach
nhiém quan ly, chi dao viéc cap nhat thong tin vé hoc sinh dau nam hoc cua
GVCN; cap nhat cac thong tin vé vé dao dtc hoc sinh cia GVCN va Poan
truong; cap nhat cac thong tin hoc sinh nghi hoc, bé hoc, chuyén di, chuyén dén;
phan cong giang day; Nam quyén quan 1y phan hé nhap diém va quan 1y cac ky
thi, theo ddi thong ké viéc nhap diém, danh gia, nhan xét HS cia GVBM va ¢6
két qua giri TTCM dinh ky theo quy dinh;

+ Podng chi Bui Van Anh — Chu tich Cong doan - Pong chi Poan Thi Budi
Gi4o vién Toan-Tin, P/c Vii Vin Thang: phu trach huéng din k§ thuat cho
CBGVNV nha truong; nhap phan cong chuyén mon.

+ Pong chi Nguyén Thu Huong - Nhéan vién Thiét bi, Van phong: phu
trach tao co s¢ dir liéu vé CB, GV, CNV, HS; phan nhém, 16p; cép tai khoan va
mat khau cho GV, CB, CNV; phu trach in hoc ba, s6 diém, théng ké két qua cac
ndi dung thuc hién cé lién quan trong Vnedu bao cao lanh dao nha truong khi
dugc yéu cau; cap nhat diém thi gitra hoc ky, diém thi hoc ky cta hoc sinh...

+ Gido vién st dung s dung Vnedu dé hoan thién thong tin ¢4 nhan, nhan
tin nhan diéu hanh, cap nhat diém va danh gia, nhan xét hoc sinh; dé nhan diém,
nhan xét danh gia HS (néu 1a GVCN);

- Lanh dao nha trudng thuong xuyén kiém tra, danh gia viéc thuc hién
nhiém vu ciia CB, GV trén Vnedu. Két qua thuc hién nhi€ém vu cia CBGV 1a mdt
trong nhitng can cit dé binh xét thi dua trong nam hoc.

1. 2. Khai thac hé thong CSDL nganh

a. Chi tiéu

Pam bao thong tin thong sudt va dong bo trén cong thong tin dién tir cla
Phong GD&DT Hai Hau, S6 GD&PT Nam Dinh, Vnedu, co s¢ dir liéu nganh dé
phuc vu cong tac quan 1y, diéu hanh cta lanh dao nha trudng, phuc vu cong tic
giang day va hoc tap cua gido vién, hoc sinh.



b. Nhiém vu

Tiép tuc sir dung, khai thac va thuc hién bao cao trén hé thong CSDL toan
nganh cua B GDDT tai dia chi http://csdl.moet.gov.vn/.

Cap nhat, ra soat, kiém tra dit liéu va ndp bao cao dﬁy du, chinh xac va
dung thoi gian yéu cau ctia S6 GDPT.

Str dung, khai thac va thuc hién bao céo trén hé théng CSDL nganh gido
duc ciia S& GDDT tai dia chi http://dongbo.csdl.edu.vn. Cap nhit, ra soat, kiém
tra dit liéu va béo cdo trén hé thng theo yéu cau ciia S6 GDDT.

c. Giai phap

Phan cong dong chi Tran Thi Hoa - PHT va dong chi Bui Van Anh - Chu
tich Cong Poan va gido vién Toan Tin: Bam sat cac van ban chi dao cua Sé&
GD&DT dé chi dao doi ngii gido vién cap nhat thong tin c4 nhan va thong tin hoc
sinh 1én phan mém QLNT dung thoi gian quy dinh (Trudc 20/9 hang nim); dam
bao ddng bd va cap nhat thong tin trén CSDL nganh chinh xéac, dung thoi gian
quy dinh.

1. 3. Khai thac cong thong tin dién tir (CTTDT)

a. Muc tiéu:

Nhiam quang b4 hinh anh nha truong, gitp lanh dao nha trudng co thé
truyén dat cac théng diép, cac chil truong chinh sach t6i nhiéu d6i twong dong
thot xay dung trang thong tin di¢n tir cua nha truong trd thanh mdt kénh thong tin
quan trong nham thyc hién “3 cong khai”; tuyén truyén, biéu duwong nhiing tdm
guong ngudi tot, viée tot trong nha trudng;

Khai thac c6 hi€u qua cac dir li€u tir cac trang web ctia B GD&DT, S&
GD&DT gbp phan nang cao chat luong cac hoat dong gido duc clia nha truong.

b. Chi tiéu:

Hang thang déu c6 bai viét vé cac hoat dong gido duc hodc tim guong
nguoi tot, viéc t6t cia nha trudong dé dang tai 1én Website:
http://thcshaihunghh.edu.vn/

Thuc hién cong khai theo thong tu 36/2017/TT-BGDDBT va cong khai tai
chinh dung theo quy dinh;

100% CB, GV, NV thuong xuyén cap nhat va khai thac thong tin trén cong
thong tin dién tr cua nha truong, trén cac trang web cua B, So.

c. Nhiém vu

Tiép tuc st dung hé théng thu dién tor v6i tén mién namdinh.edu.vn, két
hop st dung hé théng thu dién tir cong vu v6i tén mién namdinh.gov.vn;

Cong khai dia chi thu dién tir dé tiép nhan thong tin trao ddi, phan anh cua
t6 chirc, c4 nhan trong xa hoi;

Khai thac hiéu qua CTTDT, dam bao két nbi lién thong véi CTTPT cua
Phong GD&DPT tai dia chi https://pgd-haihau.namdinh.edu.vn/; S& GD&DT tai
dia chi https:/namdinh.edu.vn. P4y manh cong tic truyén théng va trién khai
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thue hién cong khai cac hoat dong gido duc cua nha trudng trén cong TTDT.
Pam bao cac diéu kién dé duy tri, van hanh 6n dinh CTTDT, an toan thong tin va
chiu trach nhiém vé thong tin dang tai trén cong TTDT.

d. Giai phap

Xay dung quy ché hoat dong ctia Website, phan cong nhiém vu cu thé cho
cac thanh vién;

Phan cong cac t6 chuyén mon, cau lac bd truyén théng va vin hoc nghé
thuat viét bai va cap nhat nhiing hinh anh lién quan dén cac hoat dong cua nha
truong 1én trang Web; dong vién gido vién va hoc sinh viét bai dé dang tai 1én
Website http://thcshaihunghh.edu.vn;

Xay dung ké hoach thuc hién cong khai, phan cong nhiém vu cu thé cho
cac thanh vién.

1.4. Sir dung hé thong Quén Iy viin ban va diéu hanh dién tir, thw dién
tir, cac trang mang xa hoi (zalo, facebook, messenger).

a. Muc tiéu:

Hb trg cong tac diéu hanh cia lanh dao don vi thong qua viéc quan 1y va
theo ddi cac van ban di va dén; xir Iy van ban, giai quyét cong viéc, trao doi
thong tin ndi bo, trao doi thong tin véi cac co quan, td chirc, ca nhan trong va
ngoai co quan; tiét kiém chi phi in 4n tai lidu;

Tao khong gian giao luu chia sé nhiing thong tin c6 lién quan dén viéc
quan ly, gido duc hoc sinh va viéc thuc hién chuong trinh gido duc cua nha
truong.

b. Chi tiéu:

Lanh dao va nhin vién van thu biét khai thac hé théng Quan 1y vin ban va
diéu hanh dién tir dé phuc vu cong viéc;

100% CB, GV, NV trong nha truong st dung thanh thao va c6 hiéu qua
email, facebook trong viéc trao do6i thong tin gita cac ca nhan, gitta ca nhan va
nha truong;

100% GVCN su dung c6 hi€u qua cac trang mang xa hoi nhu zalo,
facebook, messenger ...trong viéc quan ly hoc sinh.

¢. Nhiém vu

Lanh dao va nhan vién vén thu tiép tuc sir dung va truy cp trén hé thong
Quan 1y van ban va diéu hanh dién tr tai dia chi https://vpdtnd.vnptioffice.vn/ dé
cap nhat van ban chi dao, diéu hanh cong viéc, phuc vu ky s6, trao doi thong tin,
trao d6i van ban dién tir va luu trit van ban, han ché sir dung van ban giéy va chi
phi van chuyén;

Phé Hiéu truéng: Truc tiép quan tri nhém CB-GV truong THCS Hai Hung
trén facebook dé trién khai cac cong viéc diéu hanh, truyén tai thong tin, va tao
khong gian sinh hoat CNTT lién quan dén doi song tinh than cua GV, CB, CNV
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trong nha trudng; Cung quan 1y nhdém GVCN dé trién khai diéu hanh cong viéc
va cap nhat thong tin phan hdi tir GVCN;

Cén bo, gido vién, nhan vién nha truong déu phai c6 mot tai khoan gmail
va mot tai khoan facebook dé nhan thong tin diéu hanh cia nha truong ciing nhu
tham gia cac nhém do Hiéu truong va PHT lap dé sinh hoat CNTT truc tuyén c6
lién quan dén chwong trinh gido duc ctia nha trudng;

Poéng chi Nguyén Thu Huong — nhéan vién Vin phong chiu trach nhiém:
cap nhat 04 1an trong ngay (sang 9h00, 11h00 va chiéu 15h00, 17h00), bao céo
lanh dao nhirng cong van, ké hoach va quyét dinh, thong bao, . . . tor hom thu
(gmail) va phan mém quan 1y vin ban caa Phong, S6 GD&DT Nam Dinh dé lanh
dao nha truong trién khai kip thoi nhiing nhiém vu do Phong, S6 GD&PT yéu
cau;

GVCN lap nhom facebook (hodc zalo, messenger) cua 16p chu nhi€m, nam
quyén quan tri dé kip thoi pho bién cong viéc va nam bat thong tin vé hoc sinh.

d. Giai phap:

Lanh dao nha truong:

Quan triét toi tat ca can bdo GV, NV nha truong vé muc dich sir dung hom
thu dién tir va cac nhom facebook; Luat an ninh mang (Luat $6: 24/2018/QH14
da duoc Qudc hoi thong qua ngay 12/6/2018). Thanh 1ap cic nhom kin trén
facebook va quan 1y thong tin trén cac nhom; Chiu trach nhiém va yéu cau
CBGVNV nha truong chiu trich nhiém vé viéc ding tai cac thong tin trén
facebook.

Gido vién nha trudng: C6 nhan thic dung dan vé viée str dung email va
facebook, zalo dé phuc vu cong viéc. Hang ngdy truy cip gmail c4 nhan, zalo
nhom trudng dé cdp nhat thong tin diéu hanh tir 1anh dao nha trudng; st dung
gmail dé trao d6i thong tin lién quan dén cong viéc;

GVCN: Quan ly nhém facebook hoac meesenger, zalo cua 16p vai tu cach
1a quan tri vién, sit dung nhitng nhém d6 dé truyén tai nhiig thong tin diéu hanh
ctia nha truong va ciia GVCN téi HS, dé kip thoi nam bat thong tin vé hoc sinh
16p chu nhiém va xur 1y kip tho. Pau nim hoc, thu thap dia chi gmail va face
book ctia hoc sinh dé nha truong thiét 1ap cac 16p hoc truc tuyén néu can.

GV bd mén: C6 thé sir dung cac nhom facebook, zalo; cac cong cu nhu
padlet, gmail; hé théng Olm ...dé hd trg hoc sinh hoc tap;

1. 5. Str dung mét s6 phan mém khac va cac cong cu true tuyén

a. Muc tiéu

Pam bao thong tin chinh xac, dung, du va kip thoi theo yéu cau cia cong
viéc va theo yéu ciu cta cap trén;

Str dung c6 hi€u qua cac phﬁn mém hd tro day hoc, nhét 1a day hoc truc
tuyén; thuc hién c6 hi¢u qua viéc ddi méi quan 1y va day hoc;
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St dung t6i da loi ich cua phan mém quan 1y hoc tap (LMS) trong két ndi
va td chure céc hoat dong gido duc tai nha truong;

Xay dung kho hoc liéu tryc tuyén cta truong, kho bai giang e-learning,
kho hoc liéu sb cua nganh phuc vu nhu cau tu hoc, tu boi dudng nang cao nang
lic, dap Gmg yéu cau chuan héa cua giao vién.

b. Chi tiéu

Lanh dao nha truong khai thac va st dung hiéu qua cdc phan mém, cac
cong cu truc tuyén dé phuc vu cong tac quan 1y;

100% phu huynh thuc hién thanh toan hoc phi thong qua vi dién tir;

100% cac t6 nhom chuyén mon sir dung c6 hiéu qua cac phan mém hd tro
day hoc. 60% gido vién c6 thé khai thac st dung dugc cac phan mém, cong cu
nham d6i méi phuong phap day hoc;

70% gido vién co thé xay dung duoc hoc lidu sd, bai giang dién tir; - 100%
can bg giao vién thuc hién g1 va duyét gido an truc tuyén trén nén tang Office
365; biét su dung bang hoc tuong tac; st dung thanh thao phr:?m mém zoom va
cong cu google meet dé day hoc truc tuyén;

100% CBGV tham gia sinh hoat chuyén mon trén cac khong gian mang do
B6 GD&DT va S6 GD&DT, Phong GD&DT chu tri;

Céc t6/nhom chuyén mon déu co kho bai giang E-learning va cac bai giang
Powerpoint dé phuc vu cho viéc giang day.

¢. Nhiém vu

Tiép tuc trién khai cac dich vu cong truc tuyén linh vuc gido duc phuc vu
phu huynh, hoc sinh va nhan dan tai dia chi http://dichvucong.namdinh.gov.vn;

Ping ky tuyén sinh 16p 10 bang hinh thirc tryc tuyén; thuc hién quan 1y thi
t6t nghiép theo hudng dan ciia S6 GD&PT va Phong GD&DT;

Thuong xuyén cip nhat va bao cio day du, chinh xac va dang thoi han céac
hé thdng thong tin dung chung toan nganh khac nhu: hé thong thong tin quan Iy
PCGDXMC, TEMIS,;

Khai thac hiéu qua loi ich cia phan mém quan 1y hoc tap (LMS) trong két
nbi va to chirc cac hoat dong gido duc tai nha truong;

Tuyén truyén, huéng dan phu huynh thanh toan hoc phi qua vi dién tir;

T6 chire tap huan sir dung Office 365 cho tat ca CBGVNV.

d. Giai phap

Lanh dao nha truong:

Chi dao t6 CNTT trién khai tdp huan st dung Office 365 cho tit ca
CBGVNV;

Tang cudng tap hudn cho gido vién, can bd quan 1y gido duc k¥ ning quan
1y va té chuc day hoc truc tuyén, ting cudng hinh thire tip hudn truc tuyén, huy
dong doi ngil gido vién nong cbt tham gia hd tro, hudng din ddng nghiép; phdi
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hop véi phu huynh trién khai cac hoat dong gido duc truc tuyén, dam bao t chirc
day, hoc truc tuyén an toan va hi€u qua trén moi truong mang;

Can cu vao vi tri viéc lam va nang lyc doi ngli, Hi€u truéng nha trudong
phan cong cac dong chi lanh dao va T cong nghé thong tin dam nhiém nhimg
cong vi¢c cu thé, bao céo dinh ky va dot xuét khi Hiéu trudng va cép trén yéu
cau. Cu thé:

+ Phu trach quan 1y dich vu cong: Pong chi Pinh Van DPam - Hiéu trudng;

+ Phy trach hé théng phong chéng rui ro, thién tai: Pong chi Tran Thi Hoa
- Pho hiéu truong;

+ Phuy trach cac khong gian mang do Bo GD&PT chu tri: Pong chi Vil Vin
Thang va dong chi Poan Thi Buoi;

+ Phu trach tap huin Office 365, day hoc va va duyét gido an truc tuyén:
Pong chi Vii Van Thang va GV Tin hoc;

+ Phy trach duyét gido an tryc tuyén: Phu trach chung: Hiéu truong, Pho
hiéu truong; phu trach cac to: dong chi Vii Van Thing & Nguyén Thi Mai; duyét
€140 an cua giao vién;

+ Phy trach phan mém xép TKB: Pong chi Tran Thi Hoa;

+ Quan 1y viéc day hoc, cac hoi thi, ky thi truc tuyén dién ra trong nha
truong: Lanh dao nha truong;

+ Pang tai cac chuyén dé day hoc ciia cac gido vién, xay dung kho tai
nguyén sb trén Website: Pong chi Vi Vian Thing, dong chi Bui Van Anh; Tran

Thanh Nga.
+ Hudng dan phu huynh va hoc sinh thanh toan hoc phi: Ké toan va
GVCN;
+ H) tro gido vién va hoc sinh trong day hoc, thi truc tuyén:
T Ho va tén Chire vu Ho t_r(.)' hoc Ho tl:? g1a0
T : : sinh Vién
, Chu tich Xay dung ké hoach, phan cong
Bui Van Anh Cong nhiém vu cho GV Tin hoc; tap
1 Doan huan cho hoc sinh va gido vién
‘ ‘ T pho t6 ;. Toén, Cong
5 Hoang Hoa Quynh KHTN Khoi 8 nghé
N T trudng ‘. Sinh hoc,
3 Vii Van Thang & KHTN Khoi 9 Hoéa, KHTN
A o Z. Thé duc,
A Tran Thanh Nga Giao vién Khoi 7 HDNGLL




Poan Thj Busi GV Tin Khéi 6 Neu van,
5 Ngoai ngt.
I Td phé td Lich su, Dia
6 L& Thi Mau KHXH li, GDCD
Giao vién:

+ Tham gia tap hudn Office 365, bang hoc twong tac, cic phan mém h tro
day hoc, cac phﬁn mém va cac cong cu day hoc truc tuyén, thuc hién gui gido an
tryc tuyén;

+ Xay dyng kho hoc liéu truc tuyén cia truong, kho bai giang E-learning,
thiét bi hoc liéu so;

+ Khai thac hiéu qua loi ich cua phin mém quan 1y hoc tip (LMS) trong
két ndi va t chirc cac hoat dong gido duc tai nha truong

Céac T6/Nhém chuyén mon: Ra soat cac phén mém hd tro day hoc theo dac
thi ctia timg bd mon, bao cao va dé xuat Hiéu trudng mua sim (néu can thiét). T6
truong thuong xuyén kiém tra, nhic nho viée ing dung cac phan mém hd tro day
hoc ctia to vién; to chirc tap huin cho t6 vién (néu cin); phan cong giao vién xay
dung kho hoc liéu truc tuyén cua trudng, thiét ké bai giang E-learning, lam thiét
bi day hoc sb.

2. Ung dung CNTT va chuyén doi so trong ddi méi ndi dung, phuwong
phap day hoc va kiém tra danh gia

a. Muc tiéu

St dung hiéu qua CNTT trong viéc d6i méi ndi dung, phuong phap day
hoc va kiém tra danh gia.

b. Chi tiéu

100% can bo gido vién tmg dung CNTT trong day hoc, kiém tra danh gia;

90% gi4o vién str dung thanh thao it nhat 01 cong cu hd trg dé giao bai tap
va kiém tra danh gia hoc sinh.

¢. Nhiém vu

Céac td/nhom chuyén moén xay dung ké hoach hoat dong can chu trong ndi
dung CNTT va chuyén dbi s6 trong doi méi ndi dung, phuong phap day hoc va
kiém tra danh gia;

Gido vién quan tam téi viéc st dung cac cong cu hd tro hoc tap nhu Padlet,
Azota, Quizizz.. .dé giao nhi¢m vu hoc tap va kiém tra danh gia hoc sinh.

Nha truong chu dong lwa chon giai phap phan mém day hoc tryc tuyén phu
hop véi nhu cau, diéu kién thuc hién dé sin sang ap dung khi hoc sinh khong thé
dén truong do thién tai, dich bénh.
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c. Giai phap

Tang cuong ap dung hinh thirc day hoc truc tuyén theo quy dinh phu hop
véi diéu kién, nhu ciu cta nha truong véi mot s6 luu v trién khai nhu sau:

St dung t6i da loi ich phan mém quan 1y hoc tdp (LMS) mang lai, giup hoc
sinh hoc chu dong hon;

Tang cudng tap huan cho gido vién, can bo quan 1y gido duc k¥ ning quan
1y va t6 chie day hoc truc tuyén, ting cuong hinh thirc tip huan truc tuyén, huy
dong doi ngii gido vién nong cdt tham gia hd trg, hudng dan déng nghiép; phdi
hop v6i phy huynh trién khai cac hoat dong gido duc truc tuyén, dam bao td chirc
day, hoc truc tuyén an toan va hiéu qua trén méi trudng mang;

Tan dung t6i da nén tang truc tuyén trién khai c6 hiéu qua cac hoat dong
nhu: huéng dan hoc sinh ti hoc, giao nhiém vu vé nha cho hoc sinh, kiém tra
danh gia va phdi hop véi gia dinh trong trién khai cac hoat dong gido duc;

Khuyén khich gido vién tham gia Cudc thi Thiét ké bai giang dién tir cta
nganh Gido duc;

Trién khai nén tang, giai phap phan mém quén 1y, két ndi trao do6i dir liéu
v6i phan mém quén 1y trudng hoc theo ma dinh danh va co sé dit liéu nganh Gido
duc, hudng dén viéc su dung phén mém day hoc truc tuyén coO su théng nhét,
ddng bo cuia trudng trén nén tang dung chung cta ca nude.

Trién khai cdc mo hinh day - hoc tién tién trén nén tang s6 (16p hoc thong
minh, nhoém hoc tuong tac...) phu hop véi diéu kién, dic thu, nhu cau thue té cla
nha truong.

3. XAy dung cac san choi cong nghé danh cho giao vién va hoc sinh
nhim ning cao hiéu qua viéc day va hoc tich hop CNTT theo dinh huéng
gin voi thue tién va nghién ciru khoa hoc, trién khai cic cudc thi vé CNTT
do B GDPT, S¢ GDPT, Phong GDPT phat dong, té chirc.

a. Muc tiéu

Nang cao k¥ nang ing dung cong nghé thong tin (CNTT) va chuyén doi so
trong hoat dong day, hoc cho gido vién va hoc sinh;

Tao san choi cong nghé danh cho gido vién va hoc sinh nhdm nang cao
chat lugng gido duc toan dién cua nha truong.

b. Chi tiéu

Phan d4du mdi cudc thi vé CNTT do Bo GDPT, S¢ GDDT, Phong GDPT
phat dong, to chirc: dat it nhat 01 giai khuyén khich;

100% 16p hoc sinh tham gia céc cudc thi triuc tuyén do cip trén phat dong,
cac cudc thi lam video do B§1 TNTPHCM truong t chure.

¢. Nhiém vu

Gi4o vién va hoc sinh tham gia tat ca cac cudc thi vé CNTT do B6 GDDT,
S& GDDT phat dong, t6 chic;
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Trong nam hoc, D61 TNTPHCM truong td chirc it nhat 01 cudc thi lam
video voi cac chi dé vé thdy c6 va mai trudng, k¥ ning sdng, gidi thiéu nhiing
cubn sach hay, phuong phap hoc tap...cho hoc sinh.

d. Giai phap

Khuyén khich CBGVNV va hoc sinh tham gia cic cudc thi sang tao tng
dung CNTT cho gido vién va hoc sinh: Thi thiét bi day hoc s6 tinh Nam Dinh, thi
thiét ké bai giang E-learning; xdy dung phan mém tng dung, tin hoc tré; cic cudc
thi tim hiéu vé an toan théng tin; cac cudc thi tryc tuyén...do cac cap phat dong;

Khuyén khich GV va hoc sinh tham gia cic cong dong, cic khoa hoc vé
cong nghé thong tin nhu: Cong ddng gido vién sang tao...;

Ké‘g qua tham gia cac cudc thi, hoi thi, tham gia hoc tap 1a mgt trong nhiing
tiéu chi d¢ danh gia thi dua giao vién va hoc sinh.

4. Trién khai xay dung truwong hoc thong minh, 16p hoc thong minh
theo hwéng din tai vin ban sé6 5807/BGDDPT-CNTT ngay 21/12/2018 ciia Bd
GDDT.

a. Muc tiéu

Van dyng linh hoat, hiéu qua cac nguon lyc trén nén tang ung dung cong
nghé s6 nham nang cao chat luong gido duc, dao tao cia nha trudng.

b. Chi tiéu

Pa s6 gido vién biét thiét ké va ap dung bai giang Elearning trong day hoc;
khai thac va dong gop cho kho dit liéu day hoc md; tmg dung phin mém mé
phong, phan mém thuc hanh, thi nghiém ao trong day hoc; sir dung SGK dién tir;
day hoc tich hop; day hoc truc tuyén; td chirc thi, kiém tra trén may tinh hodc
thiét bj cdm tay ca nhan...; Thyc hién hiéu qua viéc day hoc va kiém tra truc
tuyén khi hoc sinh khong duoc dén trudng;

Hoc sinh biét sir dung may tinh hodc dién thoai thong minh dé truy cap cac
phﬁn mém, tim kiém tai liéu phuc vu cho hoc tap; lam bai tdp nhom, tham gia
kiém tra danh gia.

c. Nhiém vu va giai phap

Lanh dao nha truong:

+ Chuén bi diy du ha ting CNTT; phong hoc tién tién, thong minh véi day
du trang thiét bi hién dai nhu: may tinh ndi mang, bang twong tac...; phong tin
hoc, ngoai ngir, thi tric nghiém; thiét bi thuc hanh thi nghiém; phong thu vién
thong minh; phong hop truc tuyén; hé théng camera giam sat; hé thong thong tin
gido duc ctia nha truong; hé théng thong tin quan 1y gido duc; hé théng phan mém
dé)ng bo phuc vu cong tac van hanh, gidng day va hoc tap; hé théng diém danh
thong minh; hoc ba dién tr...

+ T6 chirc tap huan cho gido vién va hudng din hoc sinh khai thac cac
phﬁn mém phuc vu cho day hoc;
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+ Huy dong cac ngudn luc xa hoi hoa dé dau tu phat trién ha ting CNTT.

Gido vién: Tang cuong tu hoc, tu boi dudng UDCNTT trong day hoc nhét
1a day hoc tryc tuyén. Thyuc hién giang day va kiém tra, danh gia bang hinh thuc
truc tuyén theo ké hoach ctia nha truong.

Hoc sinh: Nang cao y thirc tu hoc, tw kham ph4, hoc nhom, hoc qua mang
Internet. Mot s6 gi0 hoc dugc st dung dién thoai dé hoc tap va lam bai kiém tra
theo dé xuét cla gido vién bo mén. Thuc hién hoc tap va kiém tra truc tuyén khi
phai hoc tdp & nha.

5. Pam bao ha tang va thiét bi CNTT

a. Muc tiéu:

bam bao thong subt duong mang, duong dién, hé théng wifi, hé théng
camera; hé théng may tinh, may in, hé théng day cap, diy truyén duoc bao
dudng, bao tri dinh ky va thudng xuyén dé phuc vu cho viéc sir dung CNTT trong
diéu hanh va viéc day hoc trong nha truong.

b. Chi tiéu:

Co s6 ha tang cua nha trudng dap img duoc cac hinh thic day hoc va yéu
cau d6i méi gido duc hién nay.

¢. Nhiém vu

- Lanh dao nha truong:

+ Ra soat, bao tri, ning cip dudng truyén, trang thiét bi CNTT dap tng nhu
cau trién khai cac Gmg dung CNTT va chuyén doi sb; thuc hién cac bién phap bao
dam an toan, an ninh thong tin doi v6i cac hé thong CNTT;

+ Chuén bi cac diéu kién can thiét vé ha tﬁng k¥ thuat san sang cho phuong
an lam viéc truc tuyén, day - hoc truc tiép két hop véi truc tuyén hodc day - hoc
trye tuyén hoan toan;

+ Chu dong lya chon tir 02 - 03 phan mém dé t6 chire day hoc truc tuyén
trong truong hop dia phuong phéi thuc hién gidn cach vi anh hudng cua dich
bénh, thién tai, thoi tiét dudi 7 do; hé théng ph?m mém to chirc day - hoc truc
tuyén phai dap (mg véi yéu cau tai thong tw 09/2021/TT-BGDBT ngay 30/3/2021
ciia Bo GDPT vé quan 1y va t6 chirc hoat dong day hoc truc tuyén tai cac CSGD
phé thong va CSGD thudng xuyén.

- Giao vién:

+ C6 giai phap linh hoat trong viéc to chirc day hoc truc tuyén (tuyét dbi
khong day hoc tryc tuyén theo phuong phép doc chép lam anh huong téi qua
trinh d6i méi gido duc).

+ Tan dung tdi da nén tang truc tuyén trién dé khai c6 hiéu qua cac hoat
dong nhu: huéng dan hoc sinh tu hoc, giao nhiém vu vé nha cho hoc sinh, kiém
tra danh gia va phdi hop véi gia dinh hoc sinh trong trién khai cac hoat dong giao
duc;
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+ Xay dung va luu trit cic bai giang truc tuyén dé xay dung kho hoc liéu s6
phuc vu chung day hoc.

d. Giai phap:

Nha trudong ky hop ddng voi 01 cong ty dé bao tri bao dudng thuong
xuyén va dinh ky hé théng may tinh, may in, hé thong day cap, day truyén...; hop
ddng v6i nha mang Viettel va VNPT lip dat hé thong wifi dé CB, GV, CNV tng
dung CNTT trong cong viéc; Uu tién ngudn luc va ting cudng huy dong ngudn
lwe xa hoi hoa viée xay dung, phat trién tng dung CNTT va chuyén doi s trong
nha truong.

IV/LICH TRINH THU'C HIEN CONG VIEC VA CAC PHU LUC

V/TO CHUC THUC HIEN

1. Lanh dao don vi

Xay dung ké hoach tng dung cong nghé thong tin va chuyén doi so dé
trién khai thuc hién trong nam hoc;

Hiéu truong ra quyét dinh thanh 1ap T6 CNTT. Phan cong dong chi Pho
hiéu truong chu tri thuc hién ké hoach va thuc hién bao cdo CNTT theo dang thoi
gian yéu cau clia cap trén;

Phé hiéu truong phu trach theo ddi, kiém tra danh gia viéc thuc hién
nhiém vu vé CNTT trong nha truong cta cic thanh vién va gui két qua bao cao
hiéu trudng cling nhu giri két qua cho TTCM dé danh gia viéc hoan thanh nhiém
vu nam hoc.

2. To6 Cong nghé thong tin

Thuc hién cac nhjém vu CNTT theo lgé hgach va cac cong viéc dot Xuét
phat sinh ¢6 lién quan dén UDCNTT va chuyén doi s6 cta nha truong;

Ho trg giao vién, nhan vién nha truong viéc UDCNTT trong cong vi€c;

De xuat v&i lanh dao nha truong giai quyét nhitng van dé vudng mic vé

viéc trién khai nhitng noi dung ké hoach nam ngoai chirc nang nhiém vu.
3. Giao vién, nhan vién

C6 trach nhiém thyc hién dang, du, kip thoi cac yéu cau vé CNTT va
chuyén d6i s trong nha trudng co lién quan dén cong viéc ctia minh;

Tich cuc bdi dudng va UDCNTT trong giang day, gido duc nhim nang cao
chat luong day hoc; Tich cuc tham gia cac cudc thi, hdi thi lién quan téi viée
UDCNTT va chuyén doi sb trong day hoc do cac cép t6 chic.

VI/ KINH PHI THU'C HIEN

Kinh phi dugc thuc hién dua vao quy ché chi tiéu ndi bo cua truong
THCS Hai Hung trong nam hoc 2024-2025./.
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Noi nhgn: " NGUOI LAP KE HOACH
- Phong GD&DPT (dé b/c) PHO HIEU TRUONG
- CBGVNV
- Luu: VT v
Tran Thi Hoa

PHE DUYET CUA HIEU TRUONG

Pinh Van Pam
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Phu luc 1: LICH TRIEN KHAI THU'C HIEN NHIEM VU CNTT VA CHUYEN POI SO
NAM HQC 2024-2025

(Kém theo Ké hoach sé 50 /KH-THCSHH ngay 12/11/2023 ciia trieong THCS Hai Hung vé viéc vmg dung CNTT va thue hién chuyén

d6i s6 ndm hoc 2024-2025)

Thang/ Ngudi phu trach . 2 3
nim Noi dung Két qua Pieu chinh
- Ra soat, tu sua va b sung thiét bi phuc vu UDCNTT trong nha truong; | B/c Hoa- PHT va GV
- Trién khai viéc cap nhat thong tin hoc sinh té61 GVCN khoi 10; nhém Tin hoc
8/2023 | _ Tap huén st dung Office 365 D/c Thing &
GV Tin hoc
Khoi tao dir liéu GV: Phan cong chuyén moén cho GV, chia t6, nhom, | B/c Théng,
nhap dir li¢u HS 1én hé théng Vnedu va CSDL;
- Kiém tra, ra soat va ddng bo thong tin trong Vnedu, phan mém lam thi | D/c Thing
va CSDL.
- Thanh 13p c4c nhém ctia 16p do GVCN quan tri. Tuyén truyén Lugt an| GVCN
ninh mang t&i1 hoc sinh. To CNTT
9/2023 | 3 trg ung dung CNTT.
CBGVNV

- Str dung phan mém thoi khoa biéu dé sip xép lich cong tac;

- Str dung Email, facebook,.. .dé nhan thong tin diéu hanh;

- Xay dyng KH thyc hién nhiém vu CNTT va chuyén doi s6. Ra soat muc
d6 chuyén d6i so trong nha truong theo Bo tiéu chi déanh gia cua So.

Lanh dao nha
truong, d/c Thang,
d/c Budi
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- Tép huén sir dung bang hoc tuong tac va cac phﬁn mém hd trg day hoc T6 CNTT

theo dac thu bd mon; b/c Anh, d/c Th.'fmg

- Cap nhat thong tin vé cac hoat ddng cua nha trudng 1én trang Web; CBGVNV

- Guri va duy¢t gido an truc tuyén. Quan 1y,va day hoc truc tuyén (néu c0). | Lanh dao nha

- Th}rc hién cong khai trén Website theo ké hoach. trudng, Ké toan

9/2023 | - Kiém tra viéc thuc hién nhiém vu cia GVCN trén Vnedu. b/c Anh

- CéP nhf}t th(”)Ang tin tur phér} mém QL Véjll’l ban dién tu. ' ’ | B/c Thay

- F?t]anicong X(ily d'uing ‘E)a‘u giang E-learning va kho hoc li¢u tryc tuyén, thi | 14 truong CM

thiét ké hoc liéu dién tir. ‘ CBGVNV

- Thuc hién cac nhiém vu CNTT khéc theo yéu cau ciia S6 GD&DT. P/c Mai

- Thyc hién bédo cdo theo quy dinh

- Cap nhat thong tin tir phan mém QL vin ban dién tu. b/c Mai

- Str dung phan mém TKB dé sip xép lich cong tac; D/c Hoa

- T6 chue day hoc truc tuyén va tham gia cac cudc thi, hoi thi vé CBQLGV

UDCNTT trong gido duc (néu co)...; B{ ¢ Thang

- St dung Vnedu dé quan 1y day va hoc; To CNTT

- Cap nhat thong tin vé cac hoat ddng cuia nha trudng 1én trang Web; CBGV',\IV
10/2023 | Ho trg GV tng dung CNTT; b/c Thang,

- Giri va duyét gido an truc tuyén; day hoc truc tuyén (néu co); d/c Hoa

- Thong tin vé lich thi, két qua thi gitta HKI lén Website, face book nha | CBGV
truong; b/c, ké toan

- Xay dung bai giang e-learning va kho hoc liéu tryc tuyén theo phan
cong.

- Thyc hién cong khai trén Website theo ké hoach.

- Thyc hién cac nhiém vu CNTT khéc theo yéu ciu ciia S& GD&DPT

T6 CNTT
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- Cap nhat bd sung thong tin c4 nhan trén phan mém QLNT (néu cd); CBGVNV
- Cap nhap thong tin phuc vu thi HK I; b/c Hoa,
- Cap nhat thong tin tir phan mém QL vin ban dién tir. b/c Huong
- Sir dung phan mém TKB dé sip xép lich cong tac; b/c Hoa
- Viét bai vé hoat dong gido duc ctia nha truong dang tai 1én Website (1 D/c Nga
12/2023 | bai). , o CLB truyén
- Gui va duy¢t gido an tryc tuyén; day hoc va KTDG tryc tuyén (néu c6) | théng&VH NT
- Xay dung bai giang e-learning va kho hoc liéu truc tuyén theo phan CBGV ,
cong. b/c Thang, ké
- Thuc hién cong khai trén Website theo ké hoach. toan
- Thyc hién cac nhiém vu CNTT khac theo yéu cau ctia S& GD&PT. T6 CNTT
— Cap nhat thong tin tir phan mém QLVBDT; D/c Huong
Str dung phan mém TKB dé sap xép lich cong téc; CLB truyén thongVH
- Viét bai vé hoat dong gido duc ctia nha truong ding tai 1én Website (1 NT CBGV
1/2024 bay. D/c Hoa, T truéng

- Gri va duyét gido an truc tuyén; day hoc va KTDG tryc tuyén (néu cb)
- St dung phan mém QLNT dé danh gia, nhan xét HS HKI;

- Kiém tra viéc thyc hién danh gia ciia GV vé HS trong phan mém QLNT
— Pon déc GV hoan thanh thiét bi day hoc $6.
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- Cap nhat thong tin tur phén mém QL van ban dién tu;

- Dung phan mém TKB dé sip xép lich cong tac;

- Thuc hién cac cong viéc vé CNTT phuc vu viéc dang ky hd so thi HSG
cAp tinh;

- Cap nhat thong tin vé cac hoat dong cua nha trudng, cac ndi dung cong

bP/c Hoa
bP/c Hoa

b/c Tha"mg, Anh, ké
toan

2/2024 | khai 1én Website. CBGV
- Giri va duyét gido an truc tuyén; day hoc va kiém tra truc tuyén (néu c6).
- H3 tro GV tng dung CNTT; T6 CNTT
- Nop san phém thi thiét bi day hoc s6 tinh Nam Pinh
- Pong bo két qua hoc tap cua hoc sinh tir phan mém QLNT 1én CSDL
nganh.
- Cap nhat thong tin tu phén mém QL van ban dién tir; b/c Hoa, Huong,
- Cap nhap thong tin phuc vu thi 8 tuan HK II; Hoa, nhan vién VP
- Str dung phan mém TKB d¢é sap xép lich cong tac; D/c Hoa, Thing, ké
- Tiép nhan va trién khai cac phan mém xét TN; toan
- Cap nhat thong tin vé cac hoat dong cuia nha trudng va cac nodi dung
3/2024 | cong khai 1én trang Web. CBGV
- Viét bai vé hoat dong gido duc cta nha trudng diang tai 1én Website.
- Gri va duyét gido an truc tuyén; day hoc va kiém tra truc tuyén (néu c6);
Xay dung bai giang e-learning va kho hoc liéu tryc tuyén theo phan cong. | T CNTT
- Ho tro GV ting dung CNTT; HS ding ky thi NL, tu duy;
- Thuc hién cac nhiém vu CNTT khéac theo yéu cau ctia S6 GD&DT.
- Cap nhat thong tin tir phan mém QL vin ban dién tir; b/c Hoa

4/2024
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- Str dung phan mém TKB d¢é sap xép lich cong tac;

- Cap nhat thong tin vé cac hoat dong cua nha trudng va cac ndi dung
cong khai Ién trang Web;

- Viét bai vé hoat dong giao duc cia nha truong dang tai Ién Website;
- Guri va duy¢t gido an truc tuyén; day hoc va kiém tra truc tuyén (néu
c0);

- Xay dung bai giang e-learning va kho hoc liéu tryc tuyén theo phan

cong.

- H6 tro GV tng dung CNTT; hd tro HS ding ky thi NL, TN

d/c ké todn CLB
truyén thong&VH
NT

CBGV

T6 CNTT, vin

5/2024

- Kiém tra thyc hién nhiém vu cia GV trén Vnedu. phong
- Thyuc hién bédo cdo theo quy dinh. b/c Hoa
- Cap nhat thong tin tir phan mém QL vin ban dién tir; D/c Hoa
- X1r ly dit liéu phuc vu cong tac thi dua HK II; P/c Thang
- Sir dung phan mém TKB d¢é sap xép lich cong tac; D/c Hoa
- GVBM va GVCN hoan thanh dir liéu vé danh gia HS trong Vnedu; K& toan

- Kiém tra viéc hoan thién vao diém, kiém tra bd sung thong tin ca nhan
trong Vnedu;

- Déng bo két qua hoc tap cua hoc sinh trong hé théng Vnedu va CSDL;

- Cap nhat thong tin vé cac hoat dong cta nha trudng va cic ndi dung
cong khai Ién trang Web.

- Viét bai vé hoat dong gido duc ciia nha truong dang tai 1én Website.

- Thyc hién cac nhiém vy CNTT khac theo yéu cau cua So.

TT CM CBGVNV

b/c Huong




20

- Cap nhat thong tin tur phﬁn mém QL van ban dién tu;

- Cap nhat thong tin vé cac hoat dong cua nha trudng va cac ndi dung
cong khai Ién trang Web;

- In s diém, hoc ba dién tir;

6/2024 | _ Gui va duyét gido an truc tuyén; on thi truc tuyén (néu co);

- Thyc hién cac nhiém vu CNTT khéc theo yéu cu ciia S6 GD&DT.

- Thyc hién bao cdo theo quy dinh.

- Cap nhat thong tin vé cac hoat dong cua nha trudng va cac ndi dung b/c Nga,

cong khai 1&n trang Web; BGH, CLB truyén

- Viét bai vé hoat dong gido duc cua nha truong dang tai 1€én Website; thong&VH NT
7/2024 | - Céap nhat thong tin tir phan mém QL van ban dién tu; P/c Hoa

- Thuc hién cac nhiém vu CNTT khéc theo yéu cau ctia S6 GD&DT. CBGVNV

- Thyc hién bao cdo theo quy dinh.
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Phu luc 2: BQ TIEU CHi PANH GIA THU'C HIEN NHIEM VU CNTT VA CHUYEN DPOI SO
NAM HQC 2024-2025 CUA SO GD&PT

/KH-THCSHHA ngay 12/11/2023 ciia truong THCS Hai Hungvé viéc iing dung CNTT va thuce hién chuyén

doi s6 nam hoc 2024-2025)

i Piém Diem x

STT Tiéu chi t6i da thé\ph Huwéng dan, ghi chi, minh chirng

phan
Mirc chua dap tmg (Mic d6 1): Téng diém dudi 50
1 Chuyén d6i so trong day, hoc 100 Murc dap Gmg co ban (Murc d6 2): Tong diém tir 50 dén 75
Murc dap g tot (Mtc d6 3): Tong diém trén 75
Ban hanh ké hoach to chirc day hoc
1.1 truc tuyén (két hop voi day hoc truc Piéu  kién . . ,
tiép bt bude - Cac ké hoach, quy ché dugc ban hénh‘ va cong khai tré,n cong
thong tin dién tr (ban hanh riéng hoac 1ong ghép trong ké hoach
t6 chtrc day hoc hang nam) va thong bao tdi toan bd can bo,

1.2 Ban hanh quy ché té chike day hoc GV, NV cia don vi tir dau nam hoc.

trie tuyén Diéu  kién| - Néu thiéu 01 tiéu chi thi diém muc 1 bang 0.
bit bugc
Trién khai phan mém day hoc truc . . . . .

13 tuyén: 30 - Cg’) huong Sién su dung phan mém phan mém day hoc truc
tuyén (tén phan mém, duong lién két, vai tro, nhi€ém vu cta tirng
thanh vién su dung)

1.3.1 | Trién khai phan mém day hoc truc 6 - C6 hd so vé thiét ké va chirc nang ciia hé thong phan mém
tuyén tryc tiép (hé thong quan 1y hoc duoc ap dung; cac loai hop ddng kinh té hoidc thoa thuan hop tac
tap truc tuyén (LMS)/hé théng quan 1y theo quy dinh ctia phap luét.
ndi dung hoc tap truc tuyén (LCMNS)) - Thong tin lién h¢ ctia ngudi duge phan cong quan tri h¢ théng,

39 (1) C6 chitc ning gio vién giao bai cho A muc thu phi (néu c6) trén cong thong tin cua don vi

hoc sinh tu hoc

- Béo céo két qua thuc hién va nhat ky hé théng véi tirng chue
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(2) C6 chuc nang giao vién tra 101 (giai

nang.

1.3.3 | d4p) cac cau hoi cua hoc sinh 6 - Bbi voi céac chire nang trién khai thudc muc 1.3 S& GDDT s&
danh gia cac phﬁn mém dua trén chirc nang cua phan hé cé phu
(3) C6 chtrc ning t6 chuc kiém tra, ddnh hop vé6i quy dinh, yéu ciu cong viéc (50% diém) va danh gia
1.3.4 . \ A 6 A, o . .2
gia thuong xuyén viéc st dung thuc té cua don vi (50% diém).
(4) Co6 chtic nang phu huynh hoc sinh
1.3.5 | tham gia vao cac hoat dong hoc tap ctua 6
hoc sinh
- fthon| - S6 lugng hoc liéu dugc tinh 1a s6 hoc liéu duogc can bo, giao
20 hoc vién, nhan vién tao mdi trong nam hoc.
liéu: |- Hoc liéu s6 can dugc to chuyén mon thong qua va dugc nguoi
to1i  da dung dau co so gido duc phé duyét.
i 3 - Hoc liéu s duoc quan 1y, luu trix bﬁng cac phﬁn mém hoic du
diém. phong trong thiét bi nhd ctia don vi hodc trén moi trudng mang.
- ft hon Thuc hién chia sé cac hoc liéu phuc vu ndi bg nha truong. - Tao
14 | S8 héa cic hoc ligu 10 40 hoc ' lap va thudng xuyeén c@p’nhét da.mh muc h’()c liéu sé kém theo
lidu: | duong lién két truy cap dén hoc liéu theo ké hoach gidao duc cta
toi da don vi.
6 - Danh muc hoc liéu sé di tao trong nam hoc c6 xac nhan cua
diém. Thu trudng don vi. Danh muc hoc liéu g@)m: STT, Tén hoc liéu,
] Nhiéu| Tén tac gia, Mon, Bai, Link lién két, ghi chu...)
hon 40 hoc | - Puong lién két dén hoc liéu sb phai dam bao ton tai it nhét
lidu: thi da | dén thoi diém co quan quan 1y gido duc cic cdp cong bd két
10 diém qua danh gia mirc d6 chuyén ddi s6 cua don vi hang nam.
1.5 Trién khat thi, ki¢m tra, dinh gid kot 20 Pon vi xay dung quy ché/ké hoach/vin ban trién khai kiém tra,

qud hoc tdp
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151

Tb chirc trién khai thi, kiém tra, danh
giad két qua hoc tap trén phong may tinh

15

- T6
chtrc danh
gia
diém thuong
xuyén: tdi
da 12
diém.
- T6
chtrc

danh gia két qua hoc tap trén may tinh.

- Cac van ban thé hién rd tén giai phap phin mém, hinh thirc
kiém tra danh gia

- Luu cac dé kiém tra, danh gia két qua hoc tap ¢ thiét bi nhé
ngoai du phong cua don vi

- Bao cao, théng ké dugce sb lugng céac bai thi, kiém tra, danh gia
t6 chure trén phong may; nhat ky sir dung phong may tinh.

danh gia
diém dinh
ky: ti da
15 diém

1.5.2

Phian mém t6 chirc thi trén may tinh c6
két noi, trao doi két qua vo1 hé thong
quan tri nha truong

-Xuét duoc
danh séch
dudi dang
file dé trao
doi: toi da
3

diém

Tu  dong
két ndi:
Téi da 5
diém

1.6

Phat trién nguén nhan luc chuyén doi
s0

20

- C6 ké hoach trién khai tham gia cac khod bdi dudng ning cao
nghi¢p vu chuyén mon st dung hiéu qua img dung CNTT. Noi
dung boi dudng gan v6i nhu cau thyc tién cia don vi.

- Xay dyng céc tiéu chi danh gia viéc ing dung CNTT ddi véi
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can bg, gido vién, nhan vién.

<30%: tbi

- C6 K¢é hoach bdi dudng giao vién, két qua bdi dudng trén hé

Ti 1& gido vién co tai khoan st dung da 2 diém; théng. Danh séach gido vién tham gia va c6 san phém. - Tén hé
trén Hé thong bdi dudng gido vién truc 30%-60%: | thong bodi dudng gido vién truc tuyén duoc sir dung
1.6.1 |tuyén dé tu bdi dudng qua mang mot t6i da 4 - Tén phan mém va cong cu cac gido vién co thé sir dung dugce
cach chu dong, thuong xuyén theo nhu diém; |- Danh séch bai giang/hoc liu sb gido vién da xdy dung
cau >60%: féi - Bang thong ké duoc sb lugng, chia ra ty 1¢ gido vién dap Gng
da7diém | duge timg tidu chi /tdng s gido vién don vi
<30%: t&i | - 100% can bd quan 1y biét sir dung, khai thac dir liéu tir cac
da 2 diém; phan mém, hé thong CNTT ciia don vi dang trién khai dé phuc
Ti 1& gido vién c6 thé khai thac sir dung 30%-60%; | vu cong tac quan 1y, dieu hanh nhu: phan meém quan 1y nha
1.6.2 | duoc cac phan mém, cong cu nham doi t6i da 4 |truong, CSDL nganh, quan ly van ban dién tir, Cong thong tin
méi phuwong phap day hoc diém; dién tur...
>60%: i
da 7 diém
<30%: toi
da 2 diém;
30%-60%:
16.3 Tilé giéo vién c6 thé xay dung dugc hoc tdi da
liéu s, bai giang dién tr 4
diém;

>60%: tdi
da 6 diém
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Hag ting, thiét bi siv dung chuyén déi

-Coké hoach kiém tra, ra soat, dau tu, duy tri, van hanh, quan
1y ha tang CNTT can bam sat nhu cau sir dung va dam bao hi¢u

L7 sé day, hoc 20 qua.
U - Ban hanh n61 quy, phan cong trach nhi€ém quan 1y, giam sat va
van hanh;
Ty 1€
phong ,
0/ . A1 ,
Phong hoc c6 thiét bi trinh chiéu, thiét bi Eﬁofaiéfﬁﬁ Lap Bang danh muc trang thiét bi cdc phong hoc (STT, Tén
1.7.1 | phu tro sit dung day-hoc va 1t ndi 8 20%-60%: phong (16p), so.A’may tll:lh, SO Amay Achlxeu, So T}VI, lfetA l’lf)l
R D t6i da 5 |Internet, trang thiét bi khac). Thong ké, tong hop, tinh ty 1¢ cac
Internet trén tong s6 phong hoc didm: phong hoc dam béo theo yéu cau.
>60%: toi
da 8 diém
Murc do 1:
toi da - Bang téng hop, théng ké s lugng cac phong day mon tin hoc
2 va trang thiét bi ciia phong hoc cta don vi: C6 két ndi internet,
diém; mang lan, sb may tinh, trang thiét bi khac.
1792 Murc d6 dap Gmg yéu cau day mén tin ; Mﬁc do 2: Phqc‘)ng thie hanh mon tin hoc dam bao trang thiét bi day hoc tbi
hoc toi  da 5 | thi€u mon tin hoc theo quy dinh hién hanh
diém; - Mtrc 2: tiéu hoc 03 hoc sinh/01 may tinh; THCS 02 hoc
Muc do 3:| sinh/01 may tinh; THPT 01 hoc sinh/01 may tinh). - Muc 3:
t6i da7| M&i hoc sinh /01 may tinh

diém
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1.7.3

Co6 phong studio

Tbi da 5
diém

Phong Studio gdm may tinh, thiét bj phy trg cho viéc xdy dung
hoc liéu s6, bai gang dién tir

- May tinh c6 c4u hinh di manh dé chay cac phin mém bién tap
phim, hinh anh va am thanh;

-Thiét bi phu tro: trang bi thiét bi ghi hinh, thu am, loa, may
scan, may in ..

- Lap danh muc vé co sO vat chit, thong sb thiét bi

Chuyén dbi s6 trong quan tri co sé
giao duc

100

Murc chua dap tmg (Mt do 1): Tong diém dudi 50
Mirc dap tng co ban (Muc do 2): Tong diém tir 50 dén 75
Murc dap tng tot (Mtc d6 3): Tong diém trén 75

2.1

Thanh ldap by phan chi dao, phu trach,
trién khai trng dung CNTT, chuyén
déi so

Dieukién
bat buoc

C6 quyét dinh cua thu truong don vi. Quyét dinh va danh sach
thanh vién cac by phan, phan cong nhi¢ém vu cac thanh vién
dugc ban hanh tir ddu nim hoc va coéng bo trén cong thong tin
ctia don vi. Trong nim hoc néu c6 thay d6i thanh vién/phan
cong nhiém vu phai ban hanh quyét dinh kién toan/bd sung.
Trong d6 c6 phan cong lanh dao co s& gido duc phu trach va
vién chitc CNTT lam dau mdi trién khai nhiém vu CNTT va
cong tac thong ké gido duc.

2.2

Ban hanh ké hoach irng dung CNTT,
chuyén doi sé

Diéu kién
bat buoc

- K& hoach ung dung CNTT, chuyén ddi sd duoc xay dung,
cong bd trén cong thong tin dién tr ciia don vi tir du nam hoc
(c6 thé 1ong ghép véi ké hoach chung ctia nha truong). Ké hoach
can thé hién muc tiéu cai thién cac chi sb trong Bo chi s0, phu
hop véi quy dinh hién hanh, huéng dan cia S& GDDT, clia co
quan quan 1y truc tiép, dam bao tinh thiét thuc, phu hop véi nhu
cau va kha nang cta don vi.

- Tuyén truyén ké hoach t6i toan thé doi ngli can bg, gido vién,
nhan vién va hoc sinh ctua don vi
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Trién khai phdn mém qudn tri nha

2.3 X 70
truong
- Xay dung va ban hanh quy ché, quy dinh/ huéng dan sir
5,31 |Banhanhquy ché str dung hé théng 5 dung/phan cong trach nhigm vé quan 1y, khai thac d6i véi cac hé
o quan tri nha trudng thong, phan mém, trang thiét bi ctia don vi.
- Trién khai t6i cac thanh vién c6 lién quan cua don vi
932 Trién khaé phﬁnr hé quan ly hoc sinh 6 - Céac hé thong/phan mém d}r()’c otrié’n khai dugc ghi trong Ké
o (quan 1y ho so, két qua hoc tap) hoach tng dung CNTT, chuyén d6i so (Tiéu chi 2.2).
- File PDF:| - Uu tién trién khai cac tng dung, phan mém, c6 kha ning két
toi da 3| ndi va trao d6i day du dir liéu véi CSDL nganh ctua S6 GDPT
diém; ctia BO GDDT d3 trién khai va theo ké hoach chuyén doi sb cua
- Ap | nganh.
dung - C6 thé sir dung giai phap ctia cac nha cung cip khac nhau cho
chung cac ndi dung quan 1y.
q o thu s: - C6 hd so vé thiét ké va chiic ning cua hé théng phin mém
233 Trién khai s6 diém dién tu, hoc ba dién 10 + Chung dugc ap dung; cac loai hop dong kinh té hodc thoa thuan hop tic
tir thu d6i v6i | theo quy dinh ciia phap luat.
L{?mh dao, |- Cac hé théng duoc trién khai can dam bao an toan, an ninh vé
dau don vi: | thong tin.
té.l; da7 - Péi v6i cac phan hé trién khai thudoc muc 2.3 S& GDDT s&
d1em, danh gia cac phan mém dua trén chirc ning cua phin hé c6 phu
+Ch“}¥g | hop v6i quy dinh, yéu ciu cong viéc (50% diém) va danh gid
th_u, dOI_ VOl | vige sir dung thuc té ciia don vi (50% diém).
Giao vien:
toi da 10
diém
934 Trién khai phan hé quan 1y doi ngii 6

CBVCNV
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Trién khai phan hé quan 1y co s& vt

2.3.5 chit 6
Trién khai phan hé quan 1y thong tin y
2.3.6 | té truong hoc, quan 1y thong tin vé stic 5
khée hoc sinh
2.3.7 | Trién khai phan hé quan 1y ké toan 6
938 Tiién }(hai phan hé quan ly thu vién 5
dién tr
Trién khai phan hé quan 1y ho so
2.3.9 A A 5
chuy&n mon giéo vién
Trién khai cac phin mém phuc vu quan
2.3.10 | 1y diéu hanh khac: Cong thong tin dién 5
tu, quan ly van ban dién tu...
= o NN S - Md&i phan mém/phan hé khong két ndi trao doi dugc dit liéu
Trién khai cadc phan mém quan tri nha \ .2
\ ) , K, As o s 2. ax trir 02 diém.
truong dam bao két noi va trao doi day N oo ] 2 e
2311 | 44 dix lidu v&i CSDL nganh ciia S& 10 -1 s0 phan mém tai tiéu chi 2.3.10 nhu Cong ,t‘hong tin .dlen u,
GDDT, ciia Bo GDDT qu?”m 1y van ban dién tir khong nhat thiét két no1, trao doi dir licu
v&1 CSDL nganh.
- Cac dich vy trién khai can dugc ghi trong Ké hoach tmg dung
, : TT, chuyén d6i s6 (Tiéu chi 2.2).
2.4 | Trién khai dich vu trwc tuyén 30 CN 7 ¢ uy.en’dm 0. lfu C,l ): i ) .
- Cong khai cac quy ché/hudng dan sit dung/mirc thu (néu co)
ddi vai cac dich vu truc tuyén
Cung cip tén phan mém (App) lién lac dién tir (qua OTT hodc
241 Trién khai ing dung két ndi giita gia 12 qua ung dung web), tén nha cung cap (hoac duong link), céac

dinh va nha truong

chtrc ndng ctia ing dung
Luu y: Khong st dung lién lac dudi dang SMS




29

2.4.2

Trién khai dich vu tuyén sinh dau cép
tryc tuyén

Cung cip tén phian mém, nha cung cdp (hodc dudng link), cac
chtrc ndng cua ing dung

2.4.3

Trién khai dich vu thu phi dich vu gido
duc theo hinh thirc khong ding tién mat

10

- Str dung
cac ung
dung dé thu
phi dich
vu:

Téi da 7
diém -
Dich vu
két ndi
phan mém
quan 1y ké
toan, tai
chinh cua
co sO gido
duc: 10
diém

- Cung cap tén phan mém, tng dung don vi di trién khai, tén nha
cung cép cua dich vu

- Théng ké, tong hop sd tién thu phi dich vu khong dung tién
mat (ty 1€ thu)
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Phu luc 3: HUONG DAN SU DUNG OFFICE 365
(Kém theo Ké hoach sé /KH-THHCSHHA ngay 12/1 ]/gOZ.,%’ ciia trieong THCS Hai Hung vé viéc vmg dung CNTT va thiee hién chuyén
doi so nam hoc 2024-2025)
I. HUONG DAN SU DUNG EMAIL
Ban giao tai khoan Office 365 cho CBGV nha truong (da gui ngay 5/4/2022).
Cach 1: Dung trinh duyét Web

Budc 1: Truy cap vao dia chi: 0ffice.com
Budc 2: G& tén va mat khau da duoc cip (0 file trén)

va
= Micrasoft

Pang nhap

hoangviet@thptnamtruc.edu v

Dan khéng tru o Auoe vao tal khodr

Budc 3: Nhap mat khau

B Microsoft

| ocangviet@ihpinamtruc.edu.vn

Nhap mat khau

Pang nhap

Budc 4: Nhay vao menu goc trén bén trai dé thiy duoc tit ca cac ung dung cua Office365, trong d6 c6 Email la Outlook
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b G | AR R o

<« > C O W office.com/7auth=2
@& Todn truc tuyén, d&. 4 Kidu dif liéu List tro.., Thi VIOLYMPIC Téng hop tai liduc.. @

HH Microsoft 365 = 2
5 9 ° Ung Office nay dang trd thanh ur
Ung dung :
“ Outlook @ OneDrive
Word I- Excel
c PowerPoint OneNote
o SharePoint m Teams B>
S Sway Forms
n Yammer ’ Power Auto...
Tat ca ung dung
Budc 4: Xac nhan vao Outlook
Outlook

BT Microsoft
DOANGEADEINDINAM DI LC. ecu W

Can thém théng tin

Té <hios cuas Ban chn tham thang mm 3¢ bao mar ™
Lhoan cus ban

SO Uty mOT LM ahodn Khad

LR T VR T

Budc 5: Tuy chon bao mét (chi lan dau thiét lap — tuy theo mtrc d6 bao mat GV co thé lién két s6 dién thoai khi dang nhap hoac bo qua, & day em bo
qua):
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Croogle Tiausty

Bao veé tai khoan cla ban

TH oAt cuia ham i oot ban et n che phuting ohie sau iy 38 chang manh ban s ol

Bién thoai
Ban o0 th chang minh Dae 13 al bang cach nhin tn =3 03] Sdn thoai cla ban

Ban mudn s g of dén tha nia?

It.nlb:l Stanes (+1) v] NI o8 Bibn Thew

§' 0 mA cho th qua tin nhin van bin

CA I o dung phiche tie nhit vi I WuChon Tip theo oghila 18 Ban dBeg ¥ «0% Dl khadn dich vo b
Gt thodn v quide néng S v cookie

T mude it g mot ohuang phip Ahac 34 ua thiét lig

Budc 6: Bang nhap thanh cong

[ i LRL )

SN TR — . - . @ ¢« RO DE ¢
B e, b Whsammee B e U8 Megammians B e it B e @ e mint s B3 et e D Msaeagt Mm@ s B et e -
B S—
- e Ve e
R —— - THB sdrmg, chiou Ap dung to 28112022 mbatinn;
e e " THET Maw Tone "
R L T T e e L
~ - N e o presadte PR L - - . - L T ™™
. . - )
a @1 17 g w1 @ 79 e e et b W TYP o o by
0 TR dham Sae
I SR
E reaam s "oy —bo
3 "
- e e s L - e
. et m——e
-~ ey PP M Sane
—— MO o6 AT gy TRV
- " — o oeetebie
g PO fians Seae
- Sernintied ooesings L 11607 Sasm
P R

Tai cira s6 nay ta c6 thé giri/nhan Email, moi Thay C6 nghién ctru tiép cach sir giri thu va nhan thu tai day vi rt quen thudc roi.
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CACH 2. SUDUNG UNG DUNG EMAIL CUA WINDOWS 10

Budc 1. Thiét 1ap (chi 1 1an dau):

- Nhay vao biéu twong Email & Taskbar:

Page3 of 3 199 words ]:O English (United States)

Hoac tim Email trong Start:

Trudgng THPT Nam Truc

All Apps Documents Waby
Best match

p— L
App

Apps
T Qutlook
Settings
£ Emall & accounts
2 Emall privacy settings
Documents - This PC
B emall_sender.py
Search school and web
£ email - Soa schoal and web results
£ Emall

emall login

emalll

! Paged

Sau d6 s€ dang nhdp vao véi tai khoan dugce cap & trén. Sau khi dang nhép thanh cong s€ c6 giao dién nhu sau:



34

o
4 - “YRepy ™) Repiy S Formae  [Tacnw [0 Deess P Sarnag
New madl Focused Other an v TKB sing. chidu &p dung tir 28-11-2022
- Yemerday { THPT Nam Truc «<thpi.namtrucE2namdinh edu.wn »

Accounts ' A

THET Naem Truc [\
Carnl TER shng. by g cgng 10 26-11-2¢ Sat 1)
nesrcret @ e tnamrra.
ONTT -
CNTT Rvptranirucatu THPT Naes True | o AR chiby 4p shang tU W) T chbu thes T ap tng

Lieh céng the tuln 11 Mo ky | ndm | 5o 11 LI x el
Wy £
a0 KNl Q hyra. 3 - TXB s3e0g bp dung > R S3ng Beo Ky 0 dung 1

- @ oe
Fricay, Novenber 25 2002

Folders THRT Mam Truc

QE) 50 2842 ngay 23/M/2022 cda 50
Inbox

THPT Narm Truc

CVI7Sd - Ty kndo sat ot h (2) &
Wednesday, Novembes 23, 2022
THPT Nam Truc
Chucing tinh gaao dyc oo dia pbu Wwes 1123
> 20 P
- W s\ 5 ® Y 0 s , .G p o o B

Thay ¢6 ¢6 thé dang nhap nhiéu Email tai img dung nay ké ca Gmail va Office 365.

II. NOP GIAO AN - HUONG DAN SU DUNG ONEDRIVE
Cach thuc:

- MBOi gido vién c6 1 thu muc truc tuyén (thu muc nay luu trit tip trung trén may chu ctia nha trudng).

- GV toan quyén va chiu trach nhiém vé ndi dung bén trong thu muc. Thu muc nay chi c6 GV va to trudng,
ngudi duge phan cong theo ddi duyét gido an méi duoge quyén truy cap.

Quy trinh duyét gido an va theo ddi két qua duyét dugc cong khai tai Khong gian lam viéc cua t6 trong app OneNote.

1. B61 vt gido vién ndp gido an:
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Budc 1. Truy cip vao LINK trong Email (M&i GV ¢6 1 link duy nhat ta nén danh déu trén trinh duyét
Chrome/CocCoc dé 1an sau vao cho tién, bo qua budc 1).

Budc 2. Kiém tra trong hop thu dén trong hop thu ctia minh.

Email vi du cua em la: thangthcshaihung@ms.namdinh.edu.vn chir khong phai Gmail.

s - Hawng Dute W

Sdnply o0 @) Trythe rew Outhook

+  New mail Inbox | v
CNTT \ |~
M Accounts CNTT 34 chia 56 thy mue “Hodng Quoic Vidt” vt ban 09 AM

NTT 8 chia s ndt Ded mresc w0 Ban Dty W 102 o rod CNTT
Hodng Qudc Vigt
Poangewt i gAneTng Yestercay
TR

THFT Nam Truc

TRE sang dp dung ta 91-8-2023 (Thinn the)
e ! W hy Y GVON ¢)

CMTT Tttt L nd

] Folders

Satuntay, luly 29, 2023

Inbox
THPT Nam Truc
Gl gl Lich olng the Todies 1500 2023 (TU XV 772021 i 0678/

THPT Nam Truc

Friday, Ady 28, 2023

THPT Nam Truc

Lich cdng tac Tusin 11556 2023 (T 3V 7/2023 8én 06/B/20Q3) S T,

Nha trutng Dy thao cac vl ban quan ty. Wi dyng nha Cdeg vy +

Budce 3. Nhay nut Mé

CNTT da chia sé mét thu
muc vdi ban

LI n'{
Dy Ia tha mwe ma CNTT dib chia se \-nAV

Hobng Guds Vidt

) 110w B oy Pt g et o M 4

» s
s


mailto:thangthcshaihung@ms.namdinh.edu.vn

36

Microsoft 365

+ New « T Upload « Download F Soat - =4
=

= ) info
@ My files » Truding THPT Nam Tryc - KHDH + 10 Mén Tin hoe » Hoang Quéc Viét

Nare Moditied Modiliec By File size Sharing Actinty

Pay 1a noi chira gido an ctia GV. O déy ta to chirc nhu sau:
B1. GV tao thu muc nam hoc b::flng cach nhay nat New 1oi nhap tén thu muc:

Microsoft 365

Folder

O My files

Nam Truc - KHDH > 10. Mon Tin hoc » Hoang Quéc Viét &

Trudng THP

Modified Modified By File size Sharing

Name

Tao thu muc theo hinh:
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O My files » Trudng THPT Nam Trifc - KHDH 10. Mén Tin hge » Hoang Quéc Viét © Nam hoc 2023-2024 &

Name Modified Modified 8y - File size Sharing
A Chidu donadoccidy Mg dliig fop et
’ Sang low i oy N3t Ao uop K

Mdi mén hoc ¢6 co ciu dic thi nén c6 thé tao ra cac thu muc: Sang, Chiéu, Tu chon, Chuyén dé,... bén
day ta xong budc khoi tao td chure thu muc,
Pé nop giao an:
Budc 1: Truy cap vao noi chira
Budc 2: Upload tép gido an di duogc dit tén theo quy tic, quy tic ndy c6 thé 1a:
Tuan hoc X — Khdi Y — Sang — Cha dé / Tén bai
Vi du: Tuan 1 - Khéi 9 - Sang - Bai 4. Cau trac bang.docx
Phan mé rong c6 thé tuy ¥: .doc, pdf,...

Micrasoft 365

I
-

° My files Trudng THPT Nam Truc - XHDH 10. Mén Tin hot Hoang Quoc Viét Nam hoc 2023-2024 S.ing =

Name * Modified Modified 8y File size Sharing

(B Tudn 7 - Knt 12 - Sang - 81 4 Clu rruc bang docx
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Vé6i mdi tép dua 18n c6 luu lai cac thong tin nhu cha sé hiru, ngdy dua 1én,.... Py 1a co s& dé nguoi duyét kiém tra,
kiém duyét.

10. Mén Tin h Hoang O Viift Nim hoc 2023-2024 Sang

Name Modified Modified By F

Vi ndm ddu tién nha trieong chuyén sang Office 365 dé thay thé cho Gmail chdc c6 nhiéu bé ngé, thdy cé thic hién
néu cé khé khan lién hé hé tro. Zalo: 0982130980

Hodc théng qua Utralview la phan mém diéu khién may tinh tir xa.
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https://www.ultraviewer.net/vi/UltraViewer_setup_6.6_vi.exe

